
 
 

TREE OUTSIDE FOREST APPLICATION USER GUIDE FOR THE OFFICILAS 

 

Home Page 

 

Enter URL: https://tof.assam.gov.in 

 

Official Login 



 
 

Sign-In / Login 

 

 

   

    

 

 

 

 

 

 

 

 

 

 

 

 

 Email Id / User Id 

 Password 

 Captcha 

 Sign-In 

 

 Redirect to Verify OTP Screen – Verify OTP  

 

 

 

 

 

 

 

 

 

 

 

  



 
 

PLANTATION VERIFICATION 

DFO PROCESS 

On successful submission of the Applications Submitted by Applicants comes to the respective 

division DFO. Application duration time is 30 days after that it shows ‘Past Due’. DFO can ‘Save 

the Details’, ‘Assign to FVR’, ‘Reject’, ‘Revert the Application’. Here there are 3 types of 

Plantation Types - Within 0-2 Km, between 2-5 Km and Greater Than 5 Km based on that DFO 

assigns the application. 

 When the distance is Within 0-2 Km, the verification is conducted by the Forest 

Range Officer in the presence of an Assistant Conservator of Forest 

 When the distance is between 2-5 KM, the field verification is carried out by the 

Forest Range Officer 

 When the distance is Greater Than 5 Km, the field verification certificate shall not be 

required. 

Submitted Applications  

 

 Time Left 

 Due Date 

 ARN No 

 Applicant Name 

 Distance Category 

 Status 

 Submitted/Resubmitted Date 

 Assigned Date 

 Action 

 

 

 

 

 

 

 

 

 

  



 
 

 



 
 

DFO Verification 

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation  

 Attached Documents  

 Plantation Notes  

 Application Fee Payment Details  
 

 Verified 

 Need To change  

 Remarks 

 

 

 If any deviations in the application, DFO will revert the application to the applicant by 
click on the “Revert to Applicant” 
 

 If DFO is not satisfied with the submitted application details DFO can reject the 

application by click on the “Reject”  

 

 All the details are fulfilled , DFO will save the details and assign to the next level official 

according to the Plantation type by click on the “Save Details” and then clicking “Assign 

for SIR”  

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 Field Verification Accepted  

 Field Verfication Rejected 

 Revert to FRO 

 If Field Verification Accepted by the DFO, Generate Certificate Option will be Activated  



 
 

 

 

 

DFO FINAL PROCESS 

 Reverted Application  

 DFO can process Reverted Applications Submitted by the Applicant  

 FVR Assigned List  

 DFO can View Field Verification Applications Details  

 FVR Submitted List  

 Display all the Officials Remarks 

 

 If DFO Accept the Field Verification, Select “Field Verification Accepted” and click on 
the “Save & Submit”  
 

 If DFO Reject the Field Verification, Select “Field Verification Rejected” and click on 
the “Revert to RO” 

 FVR Reverted List  

 Field Verification Applications Reverted by ACF or DFO Details   
 FVR Final List  

 View Plantation FVR Verified Applications and DFO can Approve / Reject / 

View the Applications 

 

 DFO can Approve the Plantation Registration by click on the “Approve”  

 DFO can Reject the Plantation, by click on the “Reject”  

 DFO can View Applications by click on the “View”  

 

 Approved Applications   

 Display all Approved Application 

 

 DFO can Generate Plantation Registration Certificate by click on the “Generate 

Certificate” 

 

 

  



 
 

PLANTATION VERIFICATION 

FRO PROCESS  

Plantation List  

 

 Time Left 

 Due Date 

 ARN No 

 Name 

 Distance Category 

 Mobile 

 Status 

 Created Date 

 Assigned Date 

 Action 



 
 

FRO Verification 

 



 
 

 

 Entity Information   

o Review all Entity Details  

 

 Personal Information  

 Under this section three options are available  

o Correct  

o Incorrect  

o Remarks  

 

 Plantation Location Details 

 Under this section three options are available  

o Correct  

o Incorrect  

o Remarks  

 

 Geo Coordinates  

 Under this section three options are available  

o Correct  

o Incorrect  

o Remarks  

 

 Plantation - Geo Tag Images  

o Review the Uploaded Geo Images  

 

 Details of Plantation  

o Correct  

o Incorrect  

o Remarks 

 

 Attached Documents 

o Review the all Attached Documents 

 

 Plantation Notes  

 

 Plantation Details 

 Name Of Nearest Forest  

 Distance from the Nearest Forest Boundary (Km.)  

 Date of Field Verification  

 Time of Field Verification  

 ACF Name  

 ACF Mobile Number  

 Officer Present during Field Verification  

 Officer Designation  

 Officer Mobile Number  

 Applicant / Authorized Representative present during Field Verification 

 Applicant Photo  

 Name  

 Applicant Photo Id  

 Mobile Number  

 Under this section three options are available  

o Correct  

o Incorrect  

o Remarks  

 

 



 
 

 FRO - Geo Tag Images  

 Upload Photographs (Upload Multiple Photos Up to 16 MB) 

 

 Upload Documents  

 Upload Documents (Upload Multiple documents Up to 5 MB)  

 

 FRO Remarks 

 

 FRO Save and Close the Details by click on the “Save & Close”  

 

 If the Plantation is 0 – 2 Km Range FRO Submits the Application to ACF by click on 

the “Save and Submit”  

 

 If the Plantation  is 2 – 5 Km Range FRO Submit the Application to DFO by click on 

the “Save and Submit”,    



 
 

PLANTATION VERIFICATION 

ACF PROCESS 

Plantation List  

 

 Time Left 

 Due Date 

 ARN No 

 Name 

 Distance Category 

 Mobile 

 Status 

 Created Date 

 Assigned Date 

 Action 

 

 

 

 

 

 

  



 
 

ACF Verification 

 



 
 

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation  

 Attached Documents  

 Plantation Notes 

 Plantation Details 

 FRO-Uploaded - Geo Tag Images 

 FRO-Uploaded documents 

 FRO Remarks 

 ACF Remarks 

 

o Field verification was conducted in my presence and the contents of the report are 

true  

 Submit to DFO by click on the “Submit to DFO”  

 

o Field verification was conducted in my presence. Contents of the report to be revised  

 

 Revert to RO by click on the “Revert to RO”  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



WBI owners or 
Other owners who
grow plantation 
register in TOF

Apply for Plantation -
(Annexure 1)

Issue of 
Registration 

Certificate
(Annexure III)

After growing plantations
for few years,

user 
Apply for trees felling

(Annexure IV)

Issue of
Certificate Of

Origin
(Annexure VI)

Transportation of
material to WBI

Registration of Plantation

Auto generation of
REGISTRATION
CERTIFICATE
(Annexure III)
in 48 hours

Validity - 5 years

User Login

WBIs inform respective
DFO about receipt of

material through 
Common Channel

Upon DFO
Verifiation,

 COO is made
invalid for further

use

Overall Flow

Pay Rs 1000/hectare
 application fee

DFO
Verification

Submit

DFO
Verify

Generation of
REGISTRATION CERTIFICATE

(Annexure III)

RC to generate in 15 days of
    Acknowledgment date

 
Validity - 5 years

If satisfied

Reject
the Application and

Mention the Reason 

If not
satisfied

1. Any plantation above 5 years of age is to be Registered.
2. If plantation is being raised in a staggered
manner at different times, each block of the plantation is to be registered.
3. Registration Certificate is valid only for 5 years.
4. Owners can apply for renewal of Registration Certificate.
5. Renewal is granted for further 5 more years after field verification
 

If Satisfied

SMS and System
Alert for Expiry of Registration

SMS and System
Alert for Expiry of Registration

Fill the plantation form 
(Annexure I )

and upload mandate
documents

1. Self certification
2. Land Docs
3. Geo tag photos
4. Geo Coordinates

Pay Rs 1000/hectare
 application fee

System generates 
ACKNOWLEDGEMENT
for receipt of application

User Login

Revert
if not satisfied

               DFO Check Points

Distance using Geo
Coordinates
Land Docs using Mission
Basundara API service.
Type of species - Exempted
or Non-Exempted 

User Actions

DFO Actions

Other Official Actions

 Permissions/Certificates 

> 5 Km < 5 Km

Auto Actions

Fill the plantation form 
(Annexure I )

and upload all the 
documents

1. Self certification
2. Land Docs
3. Geo tag photos
4. Geo Coordinates

System generates 
ACKNOWLEDGEMENT
for receipt of application

Range Officer (RO) does
 Field Verification within 15

days of ACK

FIELD VERIFICATION
REPORT

(Annexure II) 

Range Officer(RO) does
 Field Verification within 15

days of ACK

FIELD VERIFICATION
REPORT

(Annexure II) 

2-5 km < 2 km

Based on the Distance, Field verification is made

Assistant
Conservator of
Forests(ACF)

Verifies the FVR
report sent by RO

Revert
if not satisfied



 
 

CERTIFICATE OF ORIGIN 

DFO PROCESS 

On successful submission of the Applications by the Applicants, it goes to the respective DFO 

Login. The application time line is 30 days after which it displays as ‘Past Due’. DFO can ‘Save 

the Details’, ‘Assign for Base Marking’, ‘Reject’, ‘Revert the Application’. In the application 3 

types of Plantation options are available - Within 0 - 2 Km, Between 2 - 5 Km and Greater Than 

5 Km based on the option DFO assign the application. 

Submitted Applications  

 

 Time Left 

 Due Date 

 ARN No 

 Applicant Name 

 Distance Category 

 Status 

 Submitted / Resubmitted Date 

 Assigned Date 

 Assigned To 

 Action 

 

 

 

 

 

 

 

 

 

  



 
 

DFO Verification 



 
 

 Entity Information 

 Personal Information 

o Verified  

o Need To Change  

o Remarks 

 Plantation Location Details 

o Verified  

o Need To Change  

o Remarks 

 Geo Coordinates 

o Verified  

o Need To Change  

o Remarks 

 Plantation - Geo Tag Images 

 Review the Uploaded Geo Tag Images  

 Details of Plantation 

o Verified  

o Need To Change  

o Remarks 

 Purpose of Operation 

o Verified  

o Need To Change 

o Remarks 

 Tea Garden Details 

o Verified  

o Need To Change 

o Remarks 

 List of Documents to be Submitted 

o Verified  

o Need To Change 

o Remarks 

 Plantation Notes 

 Application Fee Payment Details  

 Application Fee 

 Payment Status 

 Transaction ID 

 

 

 If any deviations in the application, DFO will revert the application to the applicant 
by click the “Revert to Applicant” 
 

 If DFO is not satisfied with the submitted application details DFO can reject the 

application by click on the “Reject”  

 

 All the details are fulfilled, DFO will save the details and assign to the next level 

official by click on the “Save Details” and then Click on the “Assign for SIR” (This 

option is enabled for distance category of 0-2 km)  

 

 If already exist plantation registration is selected “Assig for Base Marking” option 

will be enabled 

 

 

 



 
 

 By click on the “Assign to SIR”, “Assign Application for Sight Inspection Report” 

option will be displayed with the following options  

 Forest Range Officer  

 Assistant Conservator of Forest  

 

 

 The application will go to FRO and ACF for verification and also the application will go to 

“CO FVR Assigned List” from Submitted Applications in DFO.  

 

CO FVR Assigned List 

 

 By click on the “CO FVR Assigned List” in the menu, ‘List of Applications’ will be 

displayed  

 ARN No 

 Applicant Name 

 Distance Category 



 
 

 Status 

 Assigned Date 

 Assigned to FRO 

 Assigned to ACF 

 Action 

 View – Verification Remarks will Displayed  

 

 

Assign for Base Marking 

 

 

 

 

 From CO FVR Assigned List, the application will go to “Assign for Base Marking” by click 

on the “Assign for Base Marking” in the menu, ‘List of Applications’ will be displayed  

 

 Time Left 

 Due Date 

 ARN No 

 Name  

 Distance Category 

 Mobile 

 Status 

 Created Date 

 Assigned Date 

 Action 

 View – Verification Status with Remarks of the FRO and DFO will 

Displayed  

  



 
 

Application Verification Process 

 

 Entity Information   

 Personal Information   

 Plantation Location Details  

 Geo Coordinates   

 Plantation - Geo Tag Images   

 Details of Plantation  

 Attached Documents 

 Plantation Notes  

 Plantation Details 

 FRO Geo Tag Images 

 Upload Documents 

 Remarks 

 Application Fee Payment Details 

 

FVR Assigned List 

 

 In the “FVR Assigned List” consists of the following fields with values auto populated 

 Distance Category  

 Assigned to FRO  

 Assigned to ACF  

 And ACF Status will be displayed in the ACF login  

 After ACF submitting the Base Marking Report, it will go to the “Base Marking Report 
List” in the DFO login 

 

Base Marking Report List 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 After ACF submitting the Base Marking Report, it will go to the “Base Marking Report 
List” in the DFO login 

 In this form all the details will be displayed in the “Assign for Base Marking” and in the 

action the status displayed as “Base Marking Report Submitted” 

 

 At the end of the form there are three options “Save & Close”, “Revert to RO” and 

“Grant Felling Permission”  

 

 If click on the “Grant Felling Permission” the application will go to “Felling Permission 

List”  

 

Felling Permission List and Felling Permission Granted 

 

 

 

 From the “Base Marking Report List”, the application will go to “Felling Permission List” 

and the status of the form will be displayed as “Felling Permission Granted” 

 

Felling Schedule Confirmed 
 

 From the “Felling Permission Granted” the application will go to “Felling Schedule 

Confirmed” and the status of the form will be displayed as “Felling Schedule Confirmed” 

and Application can be download 

 
 

 

 

 

 

 

 



 
 

CERTIFICATION OF ORIGIN 

FRO PROCESS 
 

 When Application meets the all requirements, DFO will assign the application to FRO for 

Field Verification and the application will go to “CO FVR List”.  

 

CO FVR List 

 

 Applications status “Sent For Field Verification” and after field verification Applications 

Submitted to ACF details will be displayed. 

 

 Time Left 

 Due Date 

 ARN No 

 Name 

 Distance Category (0 to 2 KM, 2 to 5 KM, >5 KM) 

 Mobile 

 Status 

 Created Date 

 Assigned Date 

 Action 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

CO FVR List Verification 



 
 

 Entity Information  

 

 Personal Information 

o Correct  

o Incorrect 

o Remarks 

 

 Plantation Location Details  

o Correct  

o Incorrect 

o Remarks 

 

 Geo Coordinates  

o Correct  

o Incorrect 

o Remarks 

 

 Plantation - Geo Tag Images  

 Review the Uploaded Geo Tag Images 

 

 Details of Plantation 
o Correct  
o Incorrect 
o Remarks 

 
 Plantation Notes 

 

 Plantation Details 

 Name Of Nearest Forest 

 Distance from the Nearest Forest Boundary (Km.) 

 Date of Field Verification  

 Time of Field Verification 

 ACF Name 

 ACF Mobile Number 

 Officer Present During Field Verification 

 Officer Designation 

 Officer Mobile Number 

 Applicant/Authorized Representative present during Field Verification 

 Applicant Photo  

 Name  

 Applicant Photo Id  

 Mobile Number 

o Correct 
o Incorrect 
o Remarks 

 FRO - Geo Tag Images  

 Upload Photographs (Upload Multiple Photos Up to 16 MB) 

 

 Upload Documents  

 Upload Documents (Upload Multiple Documents Up to 5 MB)  

 

 FRO Remarks 

o Save and Close 

o Save and Submit 

 Before submit the application to DFO, application will go to “CO Base 

Marking List” 



 
 

CO Base Marking List Verification 



 
 

CO Base Marking List 

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation  

 Plantation Notes  

 Base Marking Report – Base Marking Details 

 Name Of Nearest Forest 

 Distance from the Nearest Forest Boundary (Km.) 

 Date of Base Marking  

 Time of Base Marking  

 Details of Base Marking Officer 

 Name 

 Designation 

 Mobile Number 

 Applicant/Authorized Representative present during Base Marking 

 Applicant Photo  

 Name  

 Applicant Photo Id  

 Mobile Number  

 

 Base Marking Report – Tree Measurement Book Details 

 Base Marking Report Number  

 Year of Allotment  

 Allotted To  

 Table  

 TMB Sl. No  

 Book No  

 Page No  

 Trees No  

 Species Girth (In Mts.) 

 Length (In Mts.)  

 Volume (In Cu. Mts.) 

 Remarks 
 Add More  
 Total No of Trees in Base Marking Report  

 Total Volume in Base Marking Report  

 
 Base Marking Report – Upload Geo Tag Images 

 Upload Photographs (Upload Multiple Photos up to 5) 

 

 Base Marking Report – Upload Documents 

 Upload Documents (Upload Multiple Documents up to 5) 

 Remarks  

 

 Save and Close 

 Review  

 After submitting the Base Marking Details, it will go to the “Base Marking 

Report List” form in both “FRO and ACF” 

 

 

 

 



 
 

Base Marking Details Review 
 



 
 

CO Base Marking Report List 

After submitting the Base Marking Report -TMB details from FRO and the status of the 

application will display “Base Marking Report Submitted to ACF”  

 Time Left 

 Due Date 

 ARN No 

 Name 

 Distance Category (0 to 2 KM, 2 to 5 KM, >5 KM) 

 Mobile 

 Status 

 Created Date 

 Assigned Date 

 Action 

Application Verification 

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation  

 Plantation Notes  

 Base Marking Report – Base Marking Details 

 Name Of Nearest Forest 

 Distance from the Nearest Forest Boundary (Km.) 

 Date of Base Marking  

 Time of Base Marking  

 Details of Base Marking Officer 

 Name 

 Designation 

 Mobile Number 

 Applicant/Authorized Representative present during Base Marking 

 Applicant Photo  

 Name  

 Applicant Photo Id  

 Mobile Number  

 Base Marking Report – Tree Measurement Book Details 

 Base Marking Report Number  

 Year of Allotment  

 Allotted To  

 Table  

 TMB Sl. No  

 Book No  

 Page No  

 Trees No  

 Species Girth (In Mts.) 

 Length (In Mts.)  

 Volume (In Cu. Mts.) 

 Remarks 
 Add More  
 Total No of Trees in Base Marking Report  

 Total Volume in Base Marking Report  

 
 



 
 

 Base Marking Report – Upload Geo Tag Images 

 Upload Photographs (Upload Multiple Photos up to 5) 

 

 Base Marking Report – Upload Documents 

 Upload Documents (Upload Multiple Documents up to 5) 

 Remarks  

 

 Save and Close 

 Save and Submit 

CO Felling Permission List 

 

 In this process “CO FVR List” details will be display in the “Felling Permission List”  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 Schedule Date of Felling 

 Officer Name  

 Officer Designation  

 Officer Mobile Number  

 Schedule Date  

 Complete Felling Process  

 Submit the Application to DFO  

 

CO Ready for Felling List 

 

 In this process “CO FVR List” details will be display in the “Felling Permission List” FRO 

can download the Felling Permission Details in the Pdf format  



 
 

 Entity Information 

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation  

 Plantation Notes  

 Base Marking Report – Base Marking Details  

 Base Marking Report – Tree Measurement Book Details  

 Base Marking Report – Uploaded Geo Tag Images  

 Base Marking Report – Upload Documents  

 FRO Remarks  

 Base Marking Report – Remarks 

 Piece Passing Report – Log Measurement Book 

 Name Of Nearest Forest 

 Distance from the Nearest Forest Boundary (Km.) 

 Date of Piece Passing  

 Time of Piece Passing  

 Details of Piece Passing Officer 

 Name  

 Designation  

 Mobile Number  

 Applicant/Authorized Representative present during Piece Passing 

 Name  

 Mobile Number  

 Table  

 Species  

 Base Marking Report Ref No  

 Log Sl. No  

 Piece Passing Report Sl. No  

 Mid Girth (In Mts.)  

 Length (In Mts.)  

 Volume (In Cu. Mts.) 

 Cost  

 Total Outturn Volume 

 Outturn Cost 

 Total No. of Logs 

 Total Outturn Volume 

 Total Outturn Cost 

 Hammer Details 

 Hammer Sl. No  

 Upload Hammer Impression  

 Piece Passing Report – Upload Geo Tag Images 

 Uploaded Photographs  

 Piece Passing Report – Upload Documents 

 Uploaded Documents  

 Remarks  

 Save and Close 

 Save and Submit 

 Submit the Application to the DFO 

 

 

 



 
 

CO Piece Passing Report List 



 
 

 In this process “CO FVR List” details will be display in the “CO Piece Passing Report 

List”  

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation  

 Plantation Notes  

 Base Marking Report – Base Marking Details  

 Base Marking Report – Tree Measurement Book Details  

 Base Marking Report – Uploaded Geo Tag Images  

 Base Marking Report – Upload Documents  

 FRO Remarks  

 Base Marking Report – Remarks 

 Piece Passing Report – Log Measurement Book 

 Name Of Nearest Forest 

 Distance from the Nearest Forest Boundary (Km.) 

 Date of Piece Passing 

 Details of Piece Passing Officer 

 Name 

 Designation    

 Mobile Number 

 Applicant/Authorized Representative present during Piece Passing 

 Name 

 Mobile Number 

 Table  

 Species 

 Base Marking Report Ref No 

 Log Sl. No 

 Piece Passing Report Sl. No 

 Mid Girth (In Mts.) 

 Length (In Mts.) 

 Volume (In Cu. Mts.) 

 Cost 

 Total Outturn Volume 

 Outturn Cost 

 Total No. of Logs 

 Total Outturn Volume 

 Total Outturn Cost 

 Hammer Details 

 Hammer Sl. No  

 Upload Hammer Impression  

 

 Piece Passing Report – Upload Geo Tag Images 

 Uploaded Photographs 

 Piece Passing Report – Upload Documents 

 Uploaded Documents (Editable) 

 Remarks 

 Outturn Details 

 Table 

 Sl. No 

 Book No 

 Page No 

 Tree Sl. No 

 Tree No 



 
 

 Log Sl. No 

 Mid Girth (In Mts.) 

 Length (In Mts.) 

 Volume (In Cu. Mts.) 

 Cost 

 Total Outturn Volume 

 Outturn Cost 

 Total No. of Logs 

 Total Outturn Volume 

 Total Outturn Cost 

 Outturn Compare 

 Table  

 Tree Sl. No 

 Tree No 

 TMB Outturn Volume 

 LMB Outturn Volume 

 Difference (Cu. Mts. / Percentage) 

 Status (Accepted/Not Accepted) 

 Date of Physical Verification 

 Remarks 

 DFO Remarks 

 Details in the table show in the “Yellow” Colour ACF Review Required, if 

details in the table show in the “Pink” Colour CLC Review Required.   

 Piece Passing Report – Remarks 

 Remarks 

 

Ready For Unloading List: 

 Ready For Unloading List: 

 Name 

 Address 

 CO Number 

 CO Expired At 

 CO Application Number 

 Action 

 

 FRO can view the Outturn Transportation details and Outturn details by click on the 

“View” 

 

 FRO can download the Certificate of Origin Document by click on the “Download” 

 

 After FRO review the Transportation and Outturn details, FRO can click on the 

“Unloading Completed” 

 

Outturn Unloading Completed List: 

 Outturn Unloading Completed List: 

 Name 

 Address 

 CO Number 

 CO Expired At 

 CO Application Number 

 Action 



 
 

 

 

 

 FRO can view the Outturn Transportation details and Outturn details by click on the 

“View”  

 

 FRO can download the Certificate of Origin Document by click on the “Download” 

 

 Once the unload is complete, verified, and FRO confirm all logs match the submitted 

data and then click on the “CO Defaced” 

 

CO Defaced List: 

 CO Defaced List  

 Name 

 Address 

 CO Number 

 CO Expired At 

 CO Application Number 

 Action 

 

 FRO can view the Outturn Transportation details and Outturn details by click on the 

“View” 

  

 FRO can download the Certificate of Origin Document by click on the “Download” 



 
 

  



 
 

  



 
 

CERTIFICATION OF ORIGIN 

ACF PROCESS 
 

CO FVR List 

 

 The List of applications with the status “FVR SUBMITTED TO ACF” and after field verification 

applications submitted to ACF are displayed here in a table format with the following 

columns 

 

 Time Left 

 Due Date 

 ARN No 

 Name 

 Distance Category (0 to 2 KM, 2 to 5 KM, >5 KM) 

 Mobile 

 Status 

 Created Date 

 Assigned Date 

 Action 

 

 

 

 

 

 

 

 

 

  



 
 

CO FVR List Verification 



 
 

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation 

 Plantation Notes 

 Plantation Details: In this section 

 Name of Nearest Forest  

 Distance from the Nearest Forest Boundary (Km.)  

 Date of Field Verification  

 Time of Field Verification  

 ACF Name  

 ACF Mobile Number 

 Officer Present during Field Verification  

 Officer Designation  

 Officer Mobile Number  

 Applicant/Authorized Representative present during Field Verification  

 Applicant Photo  

 Name  

 Applicant Photo Id  

 Mobile Number  

 FRO - Geo Tag Images (Upload up to 5 Images) 

 Upload Documents 

 Upload Documents (Upload Multiple Documents up to 5)  

 Remarks 
 

o Field Verification was conducted in my presence and the contents of the report are true. 

o Field Verification was conducted in my presence. Contents of the report to be revised.  

 

 If any Deviation in the Application ACF can Revert the Application to FRO for Re-

Verification by Click “Revert to RO” 

 If the Application Fulfilled all the requirements ACF can Click “Save & Submit”   

 

CO Base Marking List 

 After Submit the application, application will go to “CO Base Marking List” from “CO 

FVR List” 

 

 Time Left 

 Due Date 

 ARN No 

 Name 

 Distance Category (0 to 2 KM, 2 to 5 KM, >5 KM) 

 Mobile 

 Status 

 Created Date 

 Assigned Date 

 Action 

 

 

 



 
 

CO Base Marking List Verification 



 
 

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation 

 Plantation Notes 

 Base Marking Report:  Base Marking Details:    In this section 

 Name Of Nearest Forest  

 Distance from the Nearest Forest Boundary (Km.)  

 Date of Field Verification  

 Time of Field Verification  

 ACF Name  

 ACF Mobile Number  

 Officer Present during Field Verification  

 Officer Designation  

 Officer Mobile Number  

 Applicant/Authorized Representative present during Field Verification  

 Applicant Photo  

 Name  

 Applicant Photo Id  

 Mobile Number 

 Base Marking Report – Tree Measurement Book Details 

 Base Marking Report Number  

 Year of Allotment  

 Allotted To  

 Table  

 TMB Sl. No  
 Book No  
 Page No  
 Trees No 

 Species  
 Girth (In Mts.) 
 Length (In Mts.) 
 Volume (in Cu.Mts.)  
 Remarks  

 Total No of Trees in Base Marking Report  

 Total Volume in Base Marking Report 

 Base Marking Report – Upload Geo Tag Images 

 Uploaded Photographs  

 Base Marking Report – Upload Documents 

 Uploaded Documents  

 Remarks 

 

  



 
 

CO Base Marking Report List 

 

 After submitting the Base Marking Report - TMB details from FRO, it forwards to Base 

Marking Report List in the ACF Login.  

 

 Time Left 

 Due Date 

 ARN No 

 Name 

 Distance Category (0 to 2 KM, 2 to 5 KM, >5 KM) 

 Mobile 

 Status 

 Created Date 

 Assigned Date 

 Action 

  



 
 

CO Base Marking Report List Verification 

 



 
 

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation  

 Plantation Notes  

 Base Marking Report – Base Marking Details 

 Name Of Nearest Forest 

 Distance from the Nearest Forest Boundary (Km.) 

 Date of Base Marking  

 Time of Base Marking  

 Details of Base Marking Officer 

 Name 

 Designation 

 Mobile Number 

 Applicant/Authorized Representative present during Base Marking 

 Applicant Photo  

 Name  

 Applicant Photo Id  

 Mobile Number  

 Base Marking Report – Tree Measurement Book Details 

 Base Marking Report Number  

 Year of Allotment (Disable) 

 Allotted To  

 Table  

 TMB Sl. No  

 Book No 

 Page No 

 Trees No 

 Species  

 Girth (In Mts.)  

 Length (In Mts.)  

 Volume (in Cu.Mts.)  

 Remarks  

 Total No of Trees in Base Marking Report  

 Total Volume in Base Marking Report  

 Base Marking Report – Upload Geo Tag Images 

 Uploaded Photographs  

 Base Marking Report – Upload Documents 

 Uploaded Documents  

 Remarks  

 

 If any Deviation in the Application ACF can Revert the Application to FRO for Re-

Verification by Click “Revert to RO” 

 If the Application fulfilled all the requirements ACF can click “Save & Submit” 

Application will go to DFO Login for Grant a Felling Permission.  

 

 

 

 



 
 

CO Felling Permission List 

 Shows all the Felling Permission List as per CO FVR List, If click on the action it will 

redirect to view page of the Applicant. 

 

 

 

 

 All the fields present in ‘CO Base Marking List’ will show  

 Schedule Date of Felling 

 Officer Name  

 Officer Designation  

 Officer Mobile Number  

 Schedule Date  

 

 ACF can also schedule the date of felling and submit the Application to the DFO 
 

 After schedule the details click on the save and submit and it will go to “Felling Schedule 

Confirmed” after FRO submit the schedule list 

 

  



 
 

CO Ready for Felling List Verification  

 



 
 

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation  

 Plantation Notes  

 Base Marking Report – Base Marking Details  

 Base Marking Report – Tree Measurement Book Details  

 Base Marking Report – Uploaded Geo Tag Images  

 Base Marking Report – Upload Documents  

 FRO Remarks  

 Base Marking Report – Remarks 

 Piece Passing Report – Log Measurement Book 

 Name Of Nearest Forest 

 Distance from the Nearest Forest Boundary (Km.) 

 Date of Piece Passing  

 Time of Piece Passing  

 Details of Piece Passing Officer 

 Name  

 Designation  

 Mobile Number  

 Applicant/Authorized Representative present during Piece Passing 

 Name  

 Mobile Number  

 Table  

 Species  

 Base Marking Report Ref No 

 Log Sl. No  

 Piece Passing Report Sl. No  

 Mid Girth (In Mts.)  

 Length (In Mts.)  

 Volume (In Cu. Mts.) 

 Cost  

 Total Outturn Volume 

 Outturn Cost 

 Total No. of Logs 

 Total Outturn Volume 

 Total Outturn Cost 

 Hammer Details 

 Hammer Sl. No 

 Upload Hammer Impression  

 Piece Passing Report – Upload Geo Tag Images 

 Uploaded Photographs  

 Piece Passing Report – Upload Documents 

 Uploaded Documents  

 Remarks  

 

 Submit the Application to DFO 

 

 

 

  



 
 

CO Piece Passing Report List 

 



 
 

 In this process “CO FVR List” details will be display in the “CO Piece Passing Report 

List”  

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation  

 Plantation Notes  

 Base Marking Report – Base Marking Details  

 Base Marking Report – Tree Measurement Book Details  

 Base Marking Report – Uploaded Geo Tag Images  

 Base Marking Report – Upload Documents  

 FRO Remarks  

 Base Marking Report – Remarks 

 Piece Passing Report – Log Measurement Book 

 Name Of Nearest Forest 

 Distance from the Nearest Forest Boundary (Km.) 

 Date of Piece Passing 

 Details of Piece Passing Officer 

 Name 

 Designation    

 Mobile Number 

 Applicant/Authorized Representative present during Piece Passing 

 Name 

 Mobile Number 

 Table  

 Species 

 Base Marking Report Ref No 

 Log Sl. No 

 Piece Passing Report Sl. No 

 Mid Girth (In Mts.) 

 Length (In Mts.) 

 Volume (In Cu. Mts.) 

 Cost 

 Total Outturn Volume 

 Outturn Cost 

 Total No. of Logs 

 Total Outturn Volume 

 Total Outturn Cost 

 Hammer Details 

 Hammer Sl. No  

 Upload Hammer Impression  

 

 Piece Passing Report – Upload Geo Tag Images 

 Uploaded Photographs 

 Piece Passing Report – Upload Documents 

 Uploaded Documents (Editable) 

 Remarks 

 Outturn Details 

 Table 

 Sl. No 

 Book No 

 Page No 

 Tree Sl. No 

 Tree No 



 
 

 Log Sl. No 

 Mid Girth (In Mts.) 

 Length (In Mts.) 

 Volume (In Cu. Mts.) 

 Cost 

 Total Outturn Volume 

 Outturn Cost 

 Total No. of Logs 

 Total Outturn Volume 

 Total Outturn Cost 

 Outturn Compare 

 Table  

 Tree Sl. No 

 Tree No 

 TMB Outturn Volume 

 LMB Outturn Volume 

 Difference (Cu. Mts. / Percentage) 

 Status (Accepted/Not Accepted) 

 Date of Physical Verification 

 Remarks 

 DFO Remarks 

 

 Details in the table show in the “Yellow” Colour ACF Review Required, if 

details in the table show in the “Pink” Colour CLC Review Required.   

 Piece Passing Report – Remarks 

 Remarks 

  



 
 

CERTIFICATION OF ORIGIN 

CLC PROCESS 

CO Outturn Verification Process for 0-2 and 2-5 KM Applications   

 List of Applications Submitted to CLC for Outturn Verification in the Action and 

redirect to view page of the application 



 
 

 



 
 

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation  

 Plantation Notes  

 Base Marking Report – Base Marking Details  

 Base Marking Report – Tree Measurement Book Details  

 Base Marking Report – Uploaded Geo Tag Images  

 Base Marking Report – Upload Documents  

 FRO Remarks  

 Base Marking Report – Remarks 

 Piece Passing Report – Log Measurement Book 

 Name Of Nearest Forest 

 Distance from the Nearest Forest Boundary (Km.) 

 Date of Piece Passing 

 Details Of Piece Passing Officer 

 Name 

 Designation    

 Mobile Number 

 Applicant/Authorized Representative present during Piece Passing 

 Name 

 Mobile Number 

 Table  

 Species 

 Base Marking Report Ref No 

 Log Sl. No 

 Piece Passing Report Sl. No 

 Mid Girth (In Mts.) 

 Length (In Mts.) 

 Volume (In Cu. Mts.) 

 Cost 

 Total Outturn Volume 

 Outturn Cost 

 Total No. of Logs 

 Total Outturn Volume 

 Total Outturn Cost 

 Outturn Details 

 Table 

 Sl. No 

 Book No 

 Page Not 

 Tree Sl. No 

 Tree No 

 Log Sl. No 

 Mid Girth (In Mts.) 

 Length (In Mts.) 

 Volume (In Cu.Mts.) 

 Cost 

 Total Outturn Volume 

 Outturn Cost 

 Total No. of Logs 

 Total Outturn Volume 

 Total Outturn Cost 

 



 
 

 Outturn Compare 

 Table 

 Tree Sl. No 

 Tree No 

 TMB Outturn Volume 

 LMB Outturn Volume 

 Difference (Cu.Mts. / Percentage) 

 Status (Accepted/Not Accepted) 

 Date of Physical Verification 

 Remarks 

 DFO Remarks 

 Outturn Volume  

 Total Outturn Volume Piece Passing Report 

 Total Outturn Cost 

 Final Royalty Charges (1% of Total Outturn Cost) 

 Piece Passing Report – Upload Geo Tag Images 

 Uploaded Photographs 

 Piece Passing Report – Upload Documents 

 Uploaded Documents  

 Remarks 

 Outturn Volume Remark 

 

 Save & Close 

 Save & Submit to DFO 

  



 
 

CERTIFICATION OF ORIGIN 

DFO FINAL PROCESS 

Piece Passing Report List 

 List of Piece Passing Applications in the Action and redirect to view page of the 

Application 

 

 Entity Information  

 Personal Information  

 Plantation Location Details  

 Geo Coordinates  

 Plantation - Geo Tag Images  

 Details of Plantation  

 Plantation Notes  

 Base Marking Report – Base Marking Details  

 Base Marking Report – Tree Measurement Book Details  

 Base Marking Report – Uploaded Geo Tag Images  

 Base Marking Report – Upload Documents  

 FRO Remarks  

 Base Marking Report – Remarks 

 Piece Passing Report – Log Measurement Book 

 Name Of Nearest Forest 

 Distance from the Nearest Forest Boundary (Km.) 

 Date of Piece Passing 

 Details Of Piece Passing Officer 

 Name 

 Designation    

 Mobile Number 

 Applicant/Authorized Representative present during Piece Passing 

 Name 

 Mobile Number 

 Table  

 Species 

 Base Marking Report Ref No 

 Log Sl. No 

 Piece Passing Report Sl. No 

 Mid Girth (In Mts.) 

 Length (In Mts.) 

 Volume (In Cu. Mts.) 

 Cost 

 Total Outturn Volume 

 Outturn Cost 

 Total No. of Logs 

 Total Outturn Volume 

 Total Outturn Cost 

 Piece Passing Report – Upload Geo Tag Images 

 Uploaded Photographs 

 Piece Passing Report – Upload Documents 

 Uploaded Documents  

 Remarks 

 Outturn Details 

 Table  

 Sl. No 

 Book No 

 Page No 



 
 

 Tree Sl. No 

 Tree No 

 Log Sl. No 

 Mid Girth (In Mts.) 

 Length (In Mts.) 

 Volume (In Cu. Mts.) 

 Cost 

 Total Outturn Volume 

 Outturn Cost 

 Total No. of Logs 

 Total Outturn Volume 

 Total Outturn Cost 

 Outturn Compare 

 Table 

 Tree Sl. No 

 Tree No 

 TMB Outturn Volume 

 LMB Outturn Volume 

 Difference (Cu. Mts. / Percentage) 

 Status (Accepted / Not Accepted) 

 Date of Physical Verification 

 Remarks 

 DFO Remarks 

 Piece Passing Report – Remarks 

 Remarks 

 Outturn Volume 

 Total Outturn Volume Piece Passing Report 

 Total Outturn Cost 

 Final Royalty Charges (1% of Total Outturn Cost) 

 Application Fee Payment Details  

 

Outturn Verification List: 

 List of Applications Submitted by CLC after Outturn Verification in the Action and redirect 
to view page of the Application 

 

 ‘Piece Passing Report List’ Application will display   

 Outturn Details 

 Remarks 

 Royalty Payment Completed 

 

 All Royalty Payment completed Applications will display in the Action and redirect to 

view page of the Application  

 

 ‘Royalty Payment List’ Details will display 

 Outturn Fee Payment Details 

 Royalty Fees 

 Payment Status 

 Transaction ID 

 

 

 



 
 

CO Generated List: 

 Certificate of origin Generated List:  

 Name 

 Address 

 CO Number 

 CO Expired At 

 CO Application Number 

 Action 

 

 DFO can view the Outturn Transportation details and Outturn details by click on the 

“View” 

 

 DFO can download the Certificate of Origin Document by click on the “Download” 

 

 After DFO review the Transportation and Outturn details, DFO can click on the “Ready 

for Unloading” 



Felling Permission and COO

Plantation is
Registered 

User Login

Generate
FELLING PERMISSION 

within 48 hours from the date
of  acknowledgement 

User fell the trees and
upload details of

1. Total Outturn Volume
2. Total Value of Outturn

If satisfied

User pay
1% cost value

of outturn 

COO  application
approved 

within 48 hours.
(Annexure VI)

Fill the application for
COO

(Annexure IV )

and upload required
documents

DFO 
Verification

Pay Rs 2000/hectare
application fee

Submit
Revert

if not satisfied

Plantation is
NOT Registered 

DFO tally
TMB and FVR

records

Felling permission is
generated

within 7 days from the
day of TMB records

uploaded

If satisfied

User fell the trees in the
presence of Forester-I

50 trees/day

RO submit
LMB Record

Log Measurement Book 

RO forwards

 
1. Base marking,
2. TMB,
3. FVR
4. LMB
5. Outturn Details
5. Piece Passing report

 to DFO to verify

If Volume of outturn is
> 10%,

DFO assigns ACF to
physically verify

Outturn and makes entry in
Annexure V;

User pay

For < 10 % -   1% cost value of Outturn
For > 10% and > 25 % -   1% cost value of Outturn

   + Additional Charges  

DFO
approve 

COO Application

System generates 
ACKNOWLEDGEMENT
for receipt of application

Based on Distance & Registration,  Respective Actions taken

User Login

Fill the application for
COO

(Annexure IV )

and upload required
documents

Pay Rs 2000/hectare
application fee

System generates 
ACKNOWLEDGEMENT
for receipt of application

> 5 Km
Registered / Non Registered

< = 5 Km
Registered & Non Registered

           

Owner with one COO approval can obtain multiple COODs for different
quantities and different destinations.
Sum of quantities of multiple COODs should match the total outturn
quantity. 
COOD should contain - Quantity, Destination, Validity Period.    

               DFO Check Points

Verify Distance using Geo
Coordinates
Verify Land Docs
using Mission Basundara API
service.

User Actions

DFO Actions

Other Official Actions

 Permissions/Certificates 

Auto Actions

Transportation of Outturn ( Within Assam)

User has to transport the outturn to
WBIs with a valid COOD within the

validity period.

Upon unloading outturn at destination,
User has to report within 24 Hours

1. COOD Details 
2. Unloading date time
3. Place
4. Remarks 

RO will verify the outturn in
COOD Validity + 1 day

and Deface COOD for further use 
with a Validity Expired watermark

on COOD  

Transportation of outturn within North East:  Apply to DFO for water marked Transit Pass
Transportation of outturn Outside NE India: Apply to DFO, allowed only through Railways

Reject
If not

satisfied

If Volume > 25%,
a Committee
constituted by

In-charge of Forest Circle
shall physically verify the

outturn. 

User Generate COO Document for multiple
consignments

1. Consignee Details
2. Driving Distance
3. Validity
4. No.of Trees to transport

If satisfied

Forester-I do Base Marking
in Field within 5 days of

ACK

Marking of 50 trees/ day

 Area marking is noted in
Tree Measurement Book

and
upload in portal.

Range Officer (RO) does
 Field Verification within

15 days of ACK

FIELD VERIFICATION
REPORT

(Annexure II) 

Range Officer(RO) does
 Field Verification within

15 days of ACK

FIELD VERIFICATION
REPORT

(Annexure II) 

2-5 km < 2 km

Based on the Distance, Field verification is made

Assistant
Conservator of
Forests(ACF)

Verifies the FVR
report sent by RO

Revert
if not satisfied

DFO
Verification

Forester-I do Base Marking
in Field within 15 days of

ACK

Marking of 50 trees/day

 Area marking is noted in
Tree Measurement Book

and
upload in portal.

If satisfied

User
Schedule Date

for felling

DFO and RO 
gets notified

User Generate COOD for each
consignments

1. Consignee Details
2. Driving Distance
3. Validity
4. No.of Trees to transport

COO Document
Generated

COOD
 Document Generated

Generation of 
COOD Document

Notifies

1. Source DFO
2. Source RO
3. Destination DFO
4. Destination RO

If user fail to notify about
unloading of outturn

Alert message sent to
Destination RO after the 24 hours

of the COOD valid period

Revert
if not satisfied

Revert
if not satisfied

Revert
if not satisfied

DFO initiates RO to
start the

Felling Process

DFO
Verify
LMB

DFO Request RO
to send 

Outturn Details

If satisfied

Revert
If not satisfied

       DFO 
     Verifies

 
Total Outturn Volume,
Total Outturn Value

> 10% > 25%

DFO Send
Payment Request

to User

< 10%

After
Physical Examination and

Final Decision

Revert
If not satisfied



 
 

Track the Status of the Application 

 

 

 

 

 

 

 ARN No 

 Select Type 

 Plantation 

 Certificate of Origin 

 Certificate of Origin Defaced 

 

 

---***--- 

 

 

 


